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OO1u1Ke MoI0KEeHHS

1. Hacrosimii [Topsimok pa3paGoTKH ¥ YyTBEPIKAEHHS JOKAIBHBIX HOPMAaTUBHEIX akToB MBJIOY
«Yysaucko-JIpoxiKaHOBCKHM IETCKUi camy (nanee — YupeskaeHue) pa3paboTaH ¢ Helbio
pasrpaHHYeHHs TIOJTHOMOYHI, OTIpe/IeIeHUs TOPSIKa IEHCTBHIA, ¥ HalpaBlieH Ha H30exaHne
HapyIIeHUH KOHCTUTYIIMOHHBIX HOPM, TPYJIOBOTO 3aKOHOIATENbCTBA 00 00pa30BaHUHU U HHBIX IIPaB
U CBOOOJ rpakIaH.
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Hactostmit [Topsinok onpezenser obmue TpeGoBaHus K HOPAAKY pa3pabOoTKU MPOEKTOB
JIOKaJIbHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPeOOBaHUS K COJIEPHKAHUIO JIOKATBHBIX aKTOB,
MOPSAAKY NPUHATHS YKa3aHHBIX aKTOB, a TaK)Ke BHECEHHE B HUX JIONOTHEHUH U H3MEHEHHH.

IToHsiTHE JIOKAJBLHBIX HOPMATHBHBIX aKTOB

2.1 IloHsiTHE JOKAIPHOrO HOPMATHBHOIO aKTa. [1011 IOKaIbHBIME HOPMATHBHBEIMH aKTaMH B
CMBICJIE HACTOSIIETO
ITopsiaxa moHUMAIOTCs pa3pabaTbiBaeMble H IPUHAMAEMbIE B YUPEKICHHH B COOTBETCTBHH C €0
KOMITETEHIMM, ONPE/ICIIEHHON IEHCTBYIONIMM 3aKOHOAATEILCTBOM H Y CTABOM. BHYTPEHHHUE JOKYMEHTHI,
yCTaHaBIMBAIOIIME HOPMBI (ITpaBHJIa) OOIIEro XxapakTepa. npeJHa3HaYeHHbIE sl PeryTupOBaHUs
NPOU3BOICTBEHHOH . YIIPAaBIE€HYECKOM, (PMHAHCOBOI. KaJpOBOM, M HHOM IOPUANYECKON CHIIBI IPU3HACTCS
VYeraB YupexaeHus.

2.2. JlokaibHBIE HOPMATHBHbIE aKTHI, PETYIHPYIOIIHE 00pa3oBaTeIbHbINH IPOLece B
VupeskIeHnH KOHKPETH3HPYIOT IpaBa H 00s3aHHOCTH YY4aCTHUKOB 00pa30BaTebHbIX OTHOLICHHIA.

2.3 JlokaabHble HOPMAaTHBHBIC aKTHL, PEryIHPYIOLIKE TPYIOBbIE OTHOIIEHHS B Y UpPEKIAEHUH
COCTaBJIAIOT 0COOYIO 00/1aCTh OTHOIIIEHUH MeX 1y paboTonaTeseM U pabOTHUKAaMH Y UperKICHHS.
Pa3spabaTeiBaeTcs JUIst peaii3aluy 1IpaB pabOTHHKOB, MCIOJIHEHHS MMH OOS3aHHOCTEH, OUIEPKAHUS
JIMCLIMIITIHHBI B TPYZ0OBOM KOJUIEKTUBE.

HopMmbI ToKaIbHBIX HOPMATHBHBIX aKTOB Y UPEKICHHUS aKTOB Y UPEXKAEHHS, YXYAMIAIOIIHE T0JI0KEHHUS]
pabOTHUKOB 110 CPABHEHHUSI C YCTAHOBJICHHBIM TPYIOBBIM 3aKOHOJATEIHCTBOM U HHBIMM HOPMATHBHBIMH
NPAaBOBBIMHU aKTaMH. COJIEPIKALMMHI HOPMBI TPY/I0BOTO TpaBa, KOJJIEKTUBHBIM JIOTOBOPOM.



COITAIICHUSIMA, & TAKKe JIOKAbHbIe HOPMATHBHBIE aKThI, IPHHSTHIEC G€3 COOMIOIEHNUS YCTaHOBICHHOTO
cratbeii 372 Tpynosoro Kozekca oprana paGoTHHKOB, He MTOUIEKAT IPHMEHEHHIO.

JlokanbHble HOPMaTHBHBIE AKTHI YupekieHHs yTBEPIKIAKOTCS paGOTOXATENEM (3aBetyromuM) B
Tpefieiax KOMIICTEHIIMK B COOTBETCTBHU C TPYIOBBIM 3aKOHOJATEIBCTBOM W MHBEIMH HOPMATHBHBIMH
TpaBOBBIMH ~ aKTaMH, CONEPKALIMMH HOPMBI TPYJIOBOIO IIpaBa, KOJUIEKTHBHBIMH JIOTOBOPAaMH,
cornamenusmu (4. 1 cr. 8§ TK P®D).

24, VaudunupoBaHHbIX (OPM JUIS NPHUHATHS JOKAIBHBIX HOpPMaTMBHBIX akToB JIOY He
YCTaHaBJIMBaeTCsL. VICKIOUeHre CoCTaBIsIOT mTaTHOe pacnucanue (hopma Ne T-3), rpaduk oTImyckoB
(¢popma Ne T-7) u (oOpMBI JTOKANBHEIX HOPMATHBHEIX aKTOB, yIBepKaeHHble IlocTaHOBIEHHEM
Tockomcrara Poccuu or 05.01.2004 Ne 1 «O6 yTBepikaeHHH YHH(QUIMPOBAHHEIX (OPM MEPBHYHON
YYETHO! IOKYMEHTAITHH TI0 YUYETy TPY/IA ¥ €0 OIIATHI.

DopMmbI OCTAIIBHBIX JIOKATBHBIX HOPMATHBHBIX aKTOB YupeiieHus, paboToaTenb (3aBeayromii)
ONPEJENSET CaMOCTOATENBHO. DTO MOTYT OBITh: HMHCTPYKIHMH, METOIMKH, TOJNOXKEHHs, IIPaBUIia,
CTaHJIapThI, IPUKA3bL, U Jp.

3. Knaccuukanus J0KaILHBIX AKTOB:

3.1. ITo cTeneHn 3HAYMMOCTH:

— OGs3aTe/bHbIE — COCTAB TAKHMX JOKAIBHBIX aKTOB ONPEIENCH TPY/IOBBIM 3aKOHOIATENBCTBOM.
Tpynosoit xoztexe P® cozepkut npsMoe ykasaHue Ha IPHHSTHE TOOOHBIX JIOKYMEHTOB (Hampumep, CT.
cr. 189, 135 TK P®).

— HeoOs3aTeNbHBIE — TAaKMe JOKYMEHTH IIPSMO  He NPEYCMOTPEHbl  TPYIOBBIM
3aKOHOJATE/LCTBOM, paGOTOaTENs PHHMMACT JOKANBHBIE KTHI 110 CBOEMY YCMOTDPEHHIO.

3.2. To cdepe aeiicTrus:

— 00111ero xapakTepa, paclpoCTPaHSIONIAECS Ha BCIO OPraHU3aIHIo;

— CIIENMAIBHOTO XapakTepa, KacarolMecs OTACIbHBIX BOIPOCOB.

3.3. ITo xpyry nwmir:

— PacHpoCTPaHSIOIIMECS HA BCEX PaOOTHHUKOB OPraHM3alluy;

— PaclpoCTpaHsIOMIKECs Ha ONPEAENECHHYIO KaTeroOpHIO PaGOTHHKOB,

3.4. ITo cniocoGy mpuBSATHS:

— OpUHHMaeMble paboToaaTeNneM eMHOIUYHO;,

— NPHHUMACMBIC C y4ETOM MHEHH IPEICTABUTEBHOIO OpraHa paGOTHHKOB. B aToM ciryuae npu
TIPUHATHH JIOKATBHBIX aKTOB HEOOXOAMMO COOIMIONATh IOPSAOK, MPETyCMOTpPEeHHSI cT. 372 TK Pd.

3.5. Tlo cpoky aeitcTRHS:

— IOCTOSTHHOT'O JIEHCTBHS;

— GeccpoyuHEIE;

— C ONPEJIENCHHBIM CPOKOM JEHCTBHS.

3.6. ITo cpoky xpanenus:

— NOCTOSTHHOT'O XPaHEHHS;

=5 ner;

— JIpyTHe.

4. CTpyKTypa H coep:KaHHe JOKATLHBIX HOPMATHBHBIX AKTOB

41. CrpykTypa u cozepaHue TOKATbHBIX HOPMATHBHBIX AKTOB 3aBHCST OT KpyTa BOIIPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOIUMO NPHHSTHE TAKHX AKTOB.

YCIIOBHO CTPYKTYpY JIOKaJIBHBIX aKTOB MOYKHO Pa3aeTuTh Ha CJIETYIOIIHE YaCTH:

— O0IIHe II0JIOKEHHs: IePeUeHb DETyIHPYEMEIX BOIPOCOR; HOPMAaTHBHEIE IIPABOBBIC aKTHI, B
COOTBETCTBHH € KOTOPBIMH JIOKAJIbHbIH aKT IPHHUMAETCS; TIOAPa3Iee s Wi KaTeropuu pabOTHHKOB,
NONAaaoIINe T10/] AEHCTBHE JIOKAIBLHOTO aKTa,

— OCHOBHAaf 4acTh: NpaBa M OOA3aHHOCTH paGOTHHKA M pabOTOXATENs; MpOLELYphl, He
ONPE/ICTICHHbIC  3aKOHO/ATENILCTBOM; IOPS/IOK B3aMMOMNEHCTBHA CTPYKTYPHBIX HOZIpa3/ielIeHHii B
3aBHCHMOCTH OT CTICHH(DHKH JIOKATLHOTO aKTa; IeHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTD H p.

~ 3AKTI0MHUTETbHbIE IT0JI0KEeHHS: BPeMs BCTYILIEHHS JIOKAILHOO aKTa B CHIT, IepeyeHb
JIOKAIBHBIX aKTOB WJIH OT/AEBHBIX TIOIOKEHHH, PEKPAIIAIOLIHX AEHCTBHE C IPUHATHEM HOBOIO aKTa.



JlokaJibHBIE aKTBI MOTYT COACPIKATh NPHUIIOKECHUS, KaCAIOIIUECA BOIIPOCOB, OTPAXKEHHBIX B 3THX
aKTax.

42, TekcT IOKaIBHOTO HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM S3BIKE.
5. Pa3paGoTka HOPMATHBHOI'O JIOKAJIBHOI0 aKTa

[IpoeKTe! TOKaNBbHBIX HOPMATHBHBIX aKTOB pa3pabaTHIBAIOTCS IO pemieHu:o [lefarornueckoro coBera,
O6miero cobpaHus UM aJMHHUCTPALIME Yupek/IeHHs B 3aBHCUMOCTH OT UX KOMIIETEHIUH, OTPE/IEICHHOM
3aKOHOM U Y CTaBOM VuypeKaeHHUs.

5.1. DTansl pa3paboTKH MPOEKTOB JOKATHHBIX HOPMATHBHBIX AKTOB:

5.1.2. OmpepeneHue BOIPOCOB, IO KOTOPHIM TPEOYIOTCs pa3paboTKa i yTBEPKICHHE

JIOKAJIbHOTO HOPMAaTUBHOrO akTa. IIoTpeOHOCTH BBHIABISETCS B XOI€ COBEIIAHHWH, COOpaHWUif,
miaHepok. Camu paGOTHUKH VYupexieHus MOTYT BBICTYIIUTH C WHHIMATHBOM CO3/AHHs JIOKAJILHOTO
HOPMATUBHOI'O aKTa IIPH BBIABICHHH B X0[¢ PabOThI HEYpEryTHPOBAHHBIX BOIIPOCOB.

5.1.3. Co3panue paboueii rpymnis Mo pa3paboTKe JOKaIbHOr0 HOPMATHBHOTO aKTa.

5.14. HasHayeHHe OTBETCTBEHHOTO pPYyKOBOAWTENs paloyeil Ipymmbl, KOTOPHIA Oymer
KOOPAMHUPOBATh YYaCTHUKOB M KOHTPOJMPOBATh YCTAHOBJICHHBIE CPOKH pa3pabOTKH JIOKAIbHOIO
HOPMATUBHOTO akta. OcCTalbHbIE WIEHBI IPYNIBI BIPaBE BHOCHTH IPEMIOKEHUS W 3aMEYaHUs B XOJIE
IIO/IFOTOBKHK MpOeKTa JoKyMeHTa. [Ipy HeoOX0qUMMOCTH OTBETCTBEHHBIM HCIIOIHUTED J0Pa0aThIBAET ETO
C YYETOM BHECEHHBIX 3aMEYaHuU.

5.1.5.CornacoBanue IpOeKTa JOKANBHOTO akta. Ha JaHHOM 3Tame NpoeKT HeoOXOIUMO
coryiacoBarh € y4aCTHHKaMd paboueil TpyIIbBl U JPYTMMH 3aWHTEPECOBAaHHBIMHU Jviamu 5.6. Ilocie
COrJJacOBaHUS INPOEKT IIEPEIaeTCs Ha yTBEpiKAeHUE paboTonaremio. ECIu Ui NPUHSATHS JOKAILHOTO
aKkTa HeoOXOIMMO YYHTHIBaTh MHEHHE NPE/CTaBHUTENHHOrO0 OpraHa pabOTHHKOB (podcoro3a), TO JI0
yTBEepXK/ieHus paboToJaTeIeM IPOEKT JOKyMEHTa H 0OOCHOBAHHUE 110 HEMY JIOJDKHBI OBIThH HANPABIICHE B
aToT opraH. (ct. 372 TK P®.)

6. H[)PIHHTP[C JIOKQJIbHBIX HOpDMATHBHBIX aKTOB

6.1.Cormacao cr. 12 TK P® nokambHBIA akT BCTymaer B CHJIYy €O JHS €ro IPHHSTHS
paboToaaTeneM UIH CO JIHS, YKa3aHHOTO B 3TOM JTOKYMEHTE.

PaboTonaremns MOXET PUHSATH JIOKATBHBIE AKTHI CIIELYIOIMIMHI CIOCOOAMH:

— YTBEP/HTE;

— M3/1aTh NIPUKa3 (pachopshkeHne) 06 yTBepIKIEHHHU JTOKATBHOTO aKTa.

6.2. YTBepkK/as NOKaNbHBINA akT, paboToaTelb A0IDKEH MOCTABHTE MOANMKCH B pekBusuTe “I'pud
YTBEPHKIACHUS TOKYMEHTa”. DTOT PEeKBU3UT PAcIIONararoT B IPaBoM BEPXHEM YLy JOKyMeHTa. IloMmuMmo
noanucu rpud momken cocrosts u3 cnosa YTBEPKIAIO (6e3 kaBbluek), HAHNMEHOBAHHS JI0JDKHOCTH
M1, yTBEPXKAAFOLIETO JOKYMEHT, €0 HHHIIHAIOB, ()aMUIIMU U J1aThl TIOIIHCAHHS.

6.3.1Ipx  yTBEpKIECHUM [OKYMEHTA HECKOJBKMMH JOJDKHOCTHBIMH JIMIAMH HX IOJIUCH
pacroaratoT Ha OTHOM YPOBHE.

6.4.JIoKanbHBIH aKT MOXET MNPUHUMATBCS IyTeM H3J[aHUs TpHKasza (PacIopsuKeHws).
YHuUIMPOBaHHON (OPMBI T TAKOTO NPHKA3a HE MPETYCMOTPEHO, MOITOMY PaGOTONATENb BIIpaBe
ONPENIEIUTE €€ CAMOCTOSTENBHO. B pukase 06 yTBepIeHHH JOKAIbHOTO aKTa HE0OXO0AMMO OTPA3UTh!

— JIaTy BBEJICHUS JIOKATbHOTO aKTa B JEHCTBHUE;

— yKasanue 06 03HaKOMJIEHHH PabOTHHUKOB C JIOKAIEHBIM aKTOM M CPOKH ISt 3TOTO;

— GaMuuM ¥ JOJDKHOCTH JIHLL, OTBETCTBEHHBIX 32 COBITIOIEHHE JTOKATBHOTO aKTa;

— JIpyTHe YCIOBHSL.

7.03HaKOMIIeHHE Y4ACTHHKOB 00Pa30BaTeLHOIO MPOMECCa ¢ JIOKATLHBIMH HOPMATHBHBIMU
aKTaMHu

7.1. PaGotauky Vupexenus (dacts 2 crateu 22 TK P®) B 0653aTeIBHOM TOPS/IKE A0JIKHBL GbITh
O3HAKOMJICHBI IOl INYHYIO POCIHUCH CO BCEMM JIOKATbHBIME HOPMATHBHBIMA aKTAMH, IPUHEMAEMBIMH B
OpraHu3alliy U HEMOCPE/ICTBEHHO CBS3aHHBIMH C MX TPYIOBOM JAESTENBHOCTHIO. ECIH OKaIbHBIN aKT
KacaeTcst 00yJaroNIMXCsl, UX POAHUTENEH, OH JIOJKEH GBITh IOBE/ICH 10 MX CBEJCHHS.



7.2. Pomutenu (3aKOHHBIE TPECTABUTEIN) 3HAKOMSTCS C JIOKAJIBHBIMA HOPMATHBHBIMH aKTaMH
IIPY [OCTYIUIEHHUH B JOLIKOJIBHYIO 00pa30BaTeIbHYI0 OpraHH3aIHIo.
7.3. JlokanbHbIe HOPMATHBHBIE AKTHI PA3MEIIAIOTCS Ha ODHMIHATBLHOM CalTe YuperkaeHus.

8. U3MeHeHHE TIOKATBLHBIX HOPDMAaTHBHBIX AaKTOB

8.1. PaGoTosaTens BIpaBe BHOCHTH U3MEHEHHS B JIOKAJIbHbIE aKTHI:

— B CBf3U CO BCTYIUICHMEM B CHIIy JHOO M3MEHEHHEM 3aKOHA WM JIPYroro HOPMATHBHOTO
[IPaBOBOTO aKTa, COAEPIKAIIEr0 HOPMBI TPYI0OBOI'O IIpaBa, KOJJIEKTHBHOIO JIOTOBOPA, COTIAIIEHHUS;

— 10 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM cityyae Ba)KHO, YTOOBI IPHHAMAEMBIE JTOKATbHBIE aKThI
HE yXyAWIal¥ TOJOXKEHHMs pPabOTHUKOB IO CPABHEHHIO C TPYAOBBIM  3aKOHOAATEIHCTBOM,
KOJUIEKTUBHBIMHU JIOrOBOpaMH, coriameHusmu (4. 4 ct. § TK P®).

8.2./I3MeHeHUs BHOCSATCS B TOM )K€ MOpSJAKE, B KOTOPOM JIOK&IBHBIA aKT pa3pabaTeiBaics H
YTBepXKAaiCs MNepBoHayanbHO. HeoOXoaumo ydMTHIBaTH, YTO HM3MEHEHMSI MOTYT 3aTpardBarh
OIPEJICICHHBIE CTOPOHAMHU YCIIOBHsSI TPYAOBOIO JIoroBopa, a cornacHo cr. 72 TK P® sto momyctumo
TOJIBKO IIO COTJIALIEHUIO CTOpOH. PaGoTomaTens BIpaBe B OJHOCTOPOHHEM IIOPSAKE M3MEHSTH YCIOBUSL
TPYAOBOIO JIOrOBOpa TOJBKO B ClIydae OpPraHM3alHOHHBIX MM TEXHOJOTHYECKMX W3MEHEHHH YCIIOBHIA
Tpyaa. IIpu 5ToM HEOGX0IMMO COONIOATH IPOLEYPY, OIPEIENeHHYIO B cT. 74 TK P®.

9. OTMeHA JIOKAJbHBIX AKTOB.

9.1.Cornacro c1. 12 TK PO oCHOBaHUSMH [UIsl TIPEKPALIEHHS JEHCTBHS JOKAIBHOTO aKTa WM
OTJIEJIbHBIX €r0 MOJIOKEHHUM SIBISIOTCS:

— HCTEHUCHHE CpOKa AeicTBus. Takas CHTyaldst BO3MOXHA, €CIH MpPU pa3paboTKe JTOKAIBHOIO
aKTa ObUI ONpeneseH IepHOJ ero AEHCTBUs. IIpH HACTYIUIEHMH YKa3aHHOTO CPOKA JOKAJIBHBIA aKT
ABTOMATHYeCKH yTpayumBaeT cuiay. OT paboromarens He TpeGyeTcs W3IaHMS JIOMONHUTENBHBIX
ZIOKYMEHTOB, MOATBEPKAAIOIMX 3TOT (akT. B KadecTBe mpuMepa MOKHO MpUBECTH rpaduK OTHYCKOB. B
CUITy IPIMOr'O yKa3aHusl 3aKOHA rpadiK OTIIYCKOB YTBEPIKAACTCS €KETOHO U MpEeKpalaeT AeHCTBHE 110
OKOHYaHWHU KaJeH/IapHOTO roja;

— OTMeHa (MPM3HAHWE YTPATHBIIKM CHIY) JIOKAILHOTO aKkTa JHG0 OTIEIBHBIX €r0 MOJIOKEHHI
JIPYTUM JOKAJIBHBIM aKTOM;

— BCTYIUIEHHE B CHJIy 3aKOHA HJIM APYroro HOPMAaTHBHOTO ITPaBOBOTO aKTa, COAEPIKAIIEr0 HOPMBI
TPYIOBOTO MpaBa, KOJUIEKTHBHOIO AOrOBOpA, COTJIAINEHHMS, KOTJa yKa3aHHBIE aKThl YCTAHABIMBAIOT
fouee BBICOKMI YPOBEHB rapaHTHi PAGOTHUKAM IO CPABHEHHMIO C JCHCTBOBABLIMM JIOKATLHBIM AKTOM.

9.2.Ecnu TIpUHAT 3aKOH MM JPYroif HOPMATHBHBIA MPAaBOBOM aKT, YCTAHABIMBAIOLMH Golee
BBICOKHiT ypPOBEHb rapaHTHif paGOTHHKAM IIO CPaBHEHHIO C JIOKATHHEIM aKTOM, HCHCTBHE JIOKAILHOTO
aKTa WM OT/ICNIBHBIX €T0 MOJ0KSHUH IIpeKpaInaeTcs.
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